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Instructions of Re-Enrollment Process in OpenApply 

 

 

 

 

 

 

 

 

 

 

 

1. Click on the link provided in the email  

for re-enrollment: 

 

 

 

 

 

 

 

 

2. Click on the link shown in the OpenApply page:  

 

 

 

 

Susan Brown  
Susan 

Jade Brown and Brian Brown for the 2022-

2023  

First Name 

Susan 

Last Name 

Brown 

susanbrown@yahoo.co

m 

+1 123 456 7890 

1234 Shawnigan Lake 

Road Shawnigan Lake 

BC V0R 2W5 

Canada 

Jade Brown 

Susan Brown 
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3. Confirm to enroll your child(ren) and click “Save & Next”: 

 

 

 

4. For each child, please fill up the Re-Enrolment Form which requires the contact 

information, school bus option (if needed) and tuition fee payment plan: 

 

 

Jade Brown 

Grade 4 > Grade 

Brian Brown 

Grade 5 > Grade 6 (MYP1) 

Jade Brown 

Jade Brown 

Jade Brown 

Jade Brown 
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5. Please keep scrolling down to finish (an)other child(ren)’s information (if any). If it 

jumps to the Payment section by accident, please go back to this page (Re-

Enrollment Form) to finish this section: 

 

 

 

 

 

 

 

Jade Brown 

Jade Brown 

Brian Brown 
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6. Finally, please finish the Payment process by clicking on “Submit” under the 

Payment section:  

 

 

 

 

7. You can check your enrollment status in the Dashboard page:  

 

 

 

 

 

Susan Brown 

Jade Brown 

Jade Brown 

Brian Brown 

Jade Brown 

First Name 

Susan 

Last Name 

Brown 

susanbrown@yahoo.co

m 

+1 123 456 7890 

1234 Shawnigan Lake 

Road Shawnigan Lake 

BC V0R 2W5 

Canada 

Jade Brown 

Brian Brown 
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8. You will soon receive an email from us to confirm the re-enrollment process is 

complete: 

 

 

Susan Brown, 


